Permit Transfer Letter
This form is to be completed by the current permit holder

Dear [Building Official],
 
I am writing to formally request the transfer of permit [Permit Number] at property address [address] from [Current Permit Holder’s Name] to [New Permit Holder’s Name & Company].
I am transferring all my interests and rights for the [Building/Mechanical/Plumbing/whole] portion of this permit.
 
I am transferring this permit because [include a reason for the transfer, such as a change in ownership, management, or responsibility for the project.]
 
This transfer shall include all fees and approved plans.
 
The new contractor understands there shall be a $25 transfer fee.

Sincerely, 
[Your Name]
[Contact Information]
[Company Name (if applicable)]

	
